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Facility Policy

Dayton United Methodist Church
215 Ashby Street
Dayton, Virginia 22821

Dayton UMC is a community known for its diversity, enthusiasm and joy in
the Gospel. We have seen that where the Spirit blows, growth, learning,
love, and deep joy can hold hands with struggle.

We are people on journeys, at different points on different paths, who come
together to feast at God’s welcoming table and nurture a sense of longing
and belonging through our relationships with Christ and one another.

The buildings and equipment of Dayton United Methodist Church

are dedicated to the glory of God and should not be used in any way that
would diminish their spiritual influences.

All uses of the Church properties shall be related to meeting human needs
and giving service to the community. Request for the use of grounds, space
and or facilities must be consistent with the mission and ministry of the
Church.
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Facility Reservation and Usage Guidelines:

1. Persons requesting use of the Church facilities must submit completed and signed forms:
A Facility Reservation Form
B Release of Liability (indemnity agreement)
C Child Protection Policy.

2. When the signed agreement is returned with the deposit fee, the date is reserved for the group.
Applications should be made at least a week prior to desired date of use.

3. No application will be approved that would conflict or interfere with any Dayton United
Methodist Church activity.

4. The facility is not rented for uses counter to the values and ethics of Dayton United Methodist
Church. The Trustees reserve the right to deny any request.

5. Applications for-profit groups and activities charging admission fees must have Trustees’
approval.

Guidelines:

1. A person adult representative must be identified on the Reservation Form of who is responsible
of how the building is used, cleaned up, and handling of needs of the group. All persons
involved in preparation for use must be aware of these guidelines for using the facility.

2. The individual or group applicant assumes full responsibility for any damage which may result
from the use of facilities and equipment. If there is no damage, the deposit fee will be returned
to you. Damage may result in forfeiture of deposit and additional charges if damages warrant
excessive repairs.

3. If caterers are hired, all food and serving utensils must be removed promptly after the event.
This also applies to rental equipment and decorations unless otherwise arranged prior to the
event.

4. Each group is responsible to set up equipment to meet their needs. All items, such as tables and
chairs, are to be cleaned and returned to their original location.

5. Kitchen surfaces and appliances are to be cleaned; cooking utensils are to be cleaned and
returned to their original location.

6. All Saturday activities and clean-up should be completed by:

Sanctuary 9:00 p.m. (Ready for morning worship)
Fellowship Hall 10:00 p.m.

7. Prohibited on church premises: smoking and other use of tobacco products, alcoholic
beverages, illegal drugs, skate boards, roller blades and scooters.

8. Failure to comply fully with guidelines, regulations, or meet final inspection may result in

forfeiture of security deposit and denial of future request to use Dayton United Methodist
Church facilities.
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I. Facility Reservation Form

Please complete this form with the signed copy of the Release of Liability and also the Child
Protection Policy with the deposit fee and return to the Administrative Secretary in the church office.

Requesting Person O Member of Dayton UMC
Address Date
Telephone E-Mail

Event and Purpose

Date & Time of Event

Time you want to arrive to set up

Person responsible for Event (if different than above)

Address

Telephone E-Mail

Room Set-up Preferences and other Requests (can be completed after reservation):

1. Standard: One Microphone (with cord) and stand on stage. — other requests?

2. Using AV Display?
Both Screens down - Bring your file(s) on USB stick
Screen Clicker is available, but tricky to use

3. Standard: 2 Rectangle Tables set up for buffet line, 1 set up for drinks, 1 set for deserts and one for
Registration. Additional Rectangle tables needed?

4. Indicate: number of round tables
number of chairs placed around each table
for a total seating of

General placement of tables (facing stage)
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I1. Release of Liability

Dayton United Methodist Church shall not be liable to me or my agents, guests or other invitees for
any bodily or other injury or property damage suffered by me or my agents, guests, or other invitees. |
agree to indemnify (or repay) and hold Dayton United Methodist Church and its agents harmless from
and against any and all damages, claims and demands, including all attorney’s fees and costs, which
Dayton United Methodist Church or its agents may suffer or incur as a result of or arising out of (1)
my use of Dayton United Methodist Church’s facilities or equipment; (2) the acts or omissions of my
agents, guests or other invitees; or (3) any death or injury to me or my agents, guests or other invitees
or damage to my property.

Name of Organization

Authorized Signature

(Title)

Printed Name

(Date)

Contact Phone Number
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I11. Child Protection Policy

Dayton United Methodist Church seeks to express God’s love for persons and to provide for
their personal wholeness of all who gather within the congregation and facilities. This caring
community seeks to prevent abuse in any form and to be in ministry to victims of abuse and to their
families. This congregation is especially mindful of its responsibility to the children and youth
committed to its care. The Bible is basic to our understanding and upon it all policies, procedures and
ministries stand.

Standards of Conduct

All adults working with children shall conduct themselves in a manner appropriate to the
protection and promotion of their spiritual growth. Respect for children shall be shown by all paid staff
as well as individuals on the premise of the church properties at all times. No one shall physically,
mentally, or sexually abuse any child and not physically punish (spank, hit) any child. Common
expressions of affection and affirmation (hugs, hand-shakes, pats on back) are appropriate in the
caring church community. However, care shall be taken that physical expressions of affection are not
excessive or imposed upon a child without his or her consent. This policy considers “child” to be
under the age of eighteen years of age.

Prior to use of the buildings, all employees and volunteers must sign a statement below that
they have read and agreed to abide with the above Child Protection policy. This policy requires the
applicants to state whether they have ever been convicted or pleaded guilty or no contest to a felony or
crime involving sexual or physical abuse. In the event any charges of this nature are brought against
the participant, the participant shall advise the church in writing immediately and before any further
contact with persons covered by this policy.

Leaders and advisors of all community groups or organizations which include children as
participants and who use the church facilities must submit a signed and dated statement that
acknowledges they have been notified of this policy and agree to abide by it. Church facilities will not
be available to groups whose leaders refuse to sign a statement.

Participant Covenant

My dated signature below is my seal and confirmation that | have agreed and understood the Child
Protection Policy of Dayton United Methodist Church and agree to abide by it. Further, | affirm that |
have never been convicted or pleaded guilty or no contest to a felony or crime involving sexual or
physical abuse.

Signature Date

Printed Full Legal Name
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FEES
Dayton UMC charges fees to recover operation expenses of utilities and custodian services.
Description Cost Total
Deposit (refundable- see below)* $200 $
AREA
Sanctuary (capacity 175-200) $250
Fellowship Hall (capacity 350)
Less than 50 people $175
50-150 people $225
151+ people $300
Kitchen
Less than 50 people $125
50-150 people $175
151+ people $250

Coffee Social Area 30 people or less $25
Includes old kitchen

Classroom per room $10
Custodial Fees $100
STAFF

Organist, musicians & video/sound technicians are paid to the individual, not the church. Please
discuss fees and make arrangements directly with the person(s) involved. Please contact the church for
more information.

TOTAL $
*Once the deposit is received, the room(s) will be booked. If desired, the deposit can be applied to

the remaining fees owed, and a refund issued for any difference if applicable. Keys must be
returned before refund will be submitted to the treasurer.

Fees payable to: Dayton United Methodist Church, unless designated.
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